BEACH PUBLIC SCHOOL DISTRICT #3

TRAVEL EXPENSE VOUCHER
NAME: Today's Date
Position:
Vehicle Used: School Car School Van School Bus Private Vehicle
Beginning Date : Ending Date :

From: Beach to

Destination

Time Departed Beach:

Time Returned to Beach:

Personal Vehicle Miles: Total Miles at per mile $

MBS ...ttt st a e e st e ae e a e e s a e e e e e a e e ae e be e na e e s e e e ne e naeeereenane s $

DRI et e 08 o e e B e e e s SR SR T S $

VIS IEDDONNSIOISE s ot il R S A N S SR SRR AR $
Total: $

Purpose of Travel & Explanation of Expenses: (REQUIRED)

Signature of Staff Member: Date:

Administration Approval: Date:
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CODE NO.
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